Thu tuc

DPANG KY THUONG TRU

Thoi han
gidi quyét

Trong thoi han 07 ngay 1am viéc ké tir ngdy nhan dugc ho so day du
va hop 1€, co quan dang ky cu tra ¢ trach nhiém tham dinh, cap
nhat thong tin vé noi thuong tra moi cua nguoi dang ky vao Co so
dir liéu vé€ cu tra va thong bdo cho nguoi dang ky vé viéc da cap
nhat thong tin dang ky thudng tr; truong hop tir chdi ding ky thi
phai tra 101 bang van ban va néu rd 1y do.

Poi twong
thue hién

Co quan, to chirc, ca nhan c6 lién quan dén dang ky cu tra quy dinh
tai Luat Cu tru.

Co quan
thue hién

Cong an xa

Két qua
thue hién
thu tuc
hanh
chinh

- Truong hop hd so du diéu kién dang ky thuong tra cap nhat két
qua giai quyet dang ky thuong tra vao Co so dir liéu vé cu tri va
thong bao két qua giai quyét cho cong dan (miu CTO8 ban hanh
kém theo Thong tu s6 56/2021/TT-BCA). - Truong hop khong du
diéu kién dang ky thuong tra thi théng bao cho cong dan va néu rd
1y do tir chéi giai quyét (miu CTO6 ban hanh kém theo Thong tu 86
56/2021/TT-BCA).

L¢ phi

Viéc x4c dinh mirc thu; mién, giam; viéc thu, nop, quan 1y va sir
dung 1€ phi dang ky cu tra dugc thuc hién theo quy dinh tai Thong
tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B Tai chinh hudng
dan vé phi va 1¢ phi thudc thim quyén quyét dinh cua Hoi dong
nhan déan tinh, thanh phé tryc thudc Trung wong va theo quy dinh
cua Ho1 déng nhan dan tinh, thanh phé truc thudc Trung uong.

Yéu cau,
diéu kién
thue hién

- Trudng hop ndp ho so truc tiép thi nguoi yéu cau ding ky cu tra
co thé ndp ban sao dugc ching thue tir ban chinh hodc ban sao dugce
cap tir 50 gbc (sau day goi la ban sao) hodc ban chyp kém theo ban
chinh gidy t& dé d6i chiéu. Truong hop nguoi yéu cau dang ky cu
tri ndp ban chup kém theo ban chinh gidy to thi nguoi tiép nhan co
trach nhiém kiém tra, ddi chiéu ban chup voi1 ban chlnh va ky xéc
nhan, khoéng duoc yéu ciu ndp ban sao gidy to do.
- Truong hop thuc hién dang ky cu tri qua Cong dich vu cong quéc
gia, Cong dich vu cong B6 Cong an, Cong dich vu cong quan 1y cu
tr thi ngudi yéu cau ding ky cu tra khai bao thong tin va dinh kém
ban quet hodc ban chup cac van ban, gidy to can thlet theo quy dinh.
Cong dén co trach nhiém xudt trinh ban chinh cac gidy to, tai liéu da
cung cip khi c6 yéu cau ciia ngudi 1am cong tac ding ky cu tra.

Co so
phap ly

- Luat Cu tra s6 68/2020/QH14 ngay 13/11/2020;

- Nghi dinh s6 62/2021/ND-CP ngay 29/6/2021 ctia Chinh phi quy
dinh chi tiét mot sd diéu cua Luét Cu tri;

- Thong tu sd 55/2021/TT-BCA ngay 15/5/2021 ciia B6 Cong an
quy dinh chi tiét mot sé didu va bién phap thi hanh Luat Cu tru;
- Thong tu sd 56/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an
quy dinh vé biéu mAu trong ding ky, quan 1y cu tr;




- Thong tu sd 57/2021/TT-BCA ngay 15/5/2021 ctia B6 Cong an
quy dinh quy trinh dang ky cu tru.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo Tai chinh
huéng din vé phi va 1é phi thudc thim quyén quyét dinh cta Hoi
ddng nhan dan tinh, thanh phd tryc thudc Trung wong.

Trinh ty
thuwe hién

- Budc 1: Cé nhén, to chirc chuan bi hd so theo quy dinh ctia phap
luat.

- Buéc 2: Ca nhan, t6 chirc ndp hd so tai Cong an cip xa.
- Budc 3: Khi tiép nhan ho so diang ky thuong tri, co quan ding ky
cu tra kiém tra tinh phéap 1y va noi dung hé so:

+ Truong hop hod so da day du, hop 1& thi tiép nhan hd so va cap
Phiéu tiép nhan ho so va hen tra két qua (miu CT04 ban hanh kém
theo Thong tu s6 56/2021/TT-BCA) cho ngudi dang ky;

+ Truong hop hd so du diéu kién nhung chua di hd so thi hudng
dan bd sung, hoan thién va cap Phiéu hudng dan bd sung, hoan thién
h6 so (mau CTO5 ban hanh kém theo Thong tu sd 56/2021/TT-
BCA) cho nguoi dang ky;

+ Truong hop ho so khong du diéu kién thi tir chéi va cap Phiéu tir
chéi tiép nhan, gidi quyét hd so (miu CT06 ban hanh kém theo
Thong tw s0 56/2021/TT-BCA) cho nguoi dang ky.

- Budc 4: Ca nhan, to chirc ndp 16 phi dang ky cu tru theo quy dinh.
- Budc 5: Can ctr theo ngdy hen trén Phiéu tlep nhan hd so va hen
tra két qua dé nhan thong bao két qua giai quyét tha tuc ding ky cu
tri (néu co).

Thanh
phan ho so

a) Thanh phan ho so

* Pang ky thuong tri vao chd ¢ hop phap thudc quyén so hitu cia
minh:

- T& khai thay d6i thong tin cu tr (Mau CTOI ban hanh kém theo
Thong tu s6 56/2021/TT-BCA);

- Gidy to, tai liéu chimg minh viéc s hitu chd ¢ hop phép.

* Pang ky thudng tra tai chd & hop phap khong thude quyén so hiru
cua minh:

- Trudng hop vo vé & voi chdng, chong vé & véi vQ, con vé & v6i
cha, me hodc cha, me vé & véi con; Nguoi cao tudi vé & voi anh
rudt, chi rudt, em rudt, chadu rudt; nguoi khuyet tat dac biét nang,
ngudi khuyét tat ning, ngudi khong c6 kha ning lao dong, ngudi bi
bénh tam than hodc bénh khac 1am mat kha nang nhan thuc, kha
nang diéu khién hanh vi vé & voi ong noi, ba ndi, 6ng ngoai, ba
ngoai, anh rudt, chi rudt, em rudt, bac rudt, chu rudt, cau rudt, cod
rudt, di rudt, chau rudt, nguoi giam hg; Nguoi chua thanh nién dugc
cha, me hodc nguoi gidm ho déng v hodc khong con cha, me vé &
vdi cu ndi, cu ngoai, ong nodi, ba ndi, dng ngoai, ba ngoai, anh rudt,
chi rudt, em rudt, bac rudt, cha rudt, cau rudt, co rudt, di rudt; ngudi
chua thanh nién vé ¢ voi nguoi giam ho dugc dang ky thuong tra
vao chd & hop phap khéng thudc quyén sé hiru, hd so gom:




+ To khai thay doi thong tin cu trd (Mau CTO1 ban hanh kém theo
Thong tu sd 56/2021/TT-BCA), trong d6 ghi o y kién dong ¥y cho
dang ky thuong tri cua chu ho, chi s¢ hiu chd & hop phép hodc
ngudi duoc ty quyén, trir trudng hop di c6 y kién dong y bang vin
ban;

+ Giéy to, tai liéu ching minh quan hé nhan than véi cha hg, thanh
vién ho gia dinh, trir truong hop da c6 thong tin thé hién quan hé
nay trong Co so dir liéu quoc gia vé dan cu, Co so dir liéu ve cu tra
(Theo quy dinh tai Piéu 6 Nghi dinh s6 62/2021/ND- CP);
+ Gidy t0, tai liéu chimg minh 13: ngudi cao tudi; ngudi khuyét tat
ddc biét nang, ngudi khuyét tat ning, ngudi khong cé kha ning lao
dong, nguoi bi bénh tam than hodc bénh khac lam méat kha nang
nhan thirc, kha niang diéu khién hanh vi; Ngudi chua thanh nién
duogc cha, me hodc ngudi giam hd déng v hodc khong con cha, me.
- Nhitng trudng hop khac duge ding ky thudng tri vao chd & hop
phap do thué, muon, ¢ nho, ho so gém:

+ To khai thay d6i thong tin cu trd (Mau CTOI ban hanh kém theo
Thong tu sé 56/2021/TT-BCA), trong d6 ghi rd ¥ kién dong ¥ cho
ding ky thuong tra ctia chi hd, chu s¢ hitu chd & hop phap dugc cho
thué, cho muon, cho & nhd hodc nguoi duoc ty quyén, trir trudng
hop d3 c6 ¥ kién ddng ¥ bang vin ban;

+ Hop dé)ng cho thué, cho muon, cho & nhd hodc vin ban vé viée
cho muon, cho & nhd chd & hop phap da dugce cong chung hoic
chirng thuc theo quy dinh cia phap luét;

+ Giay t0, tai liéu chimg minh du dién tich nha ¢ dé dang ky thuong
tra theo quy dinh.

* Pang ky thuong tra tai co so tin ngudng, co sd ton gido cd cong
trinh phu trg 1a nha ¢:

- Truong hop nguoi hoat dong ton gido dugc phong pham, bd
nhiém, bau ct, suy cir, phan cong, thuyén chuyén dén hoat dong tén
giao tai co s ton giao; Nguoi dai dién co s tin ngudng; Nguoi
dugc nguoi dai dién hodc ban quan ly co so tin ngudng dong y cho
dang ky thuong tra dé truc tiép quan 1y, to chic hoat dong tin
nguong tai co so tin ngudong dang ky thuong tru tai co s& tin
ngudng, co s ton giao co cong trinh phy tro gidp la nha o, hd so
gom:

+ To khai thay doi thong tin cu trd (Mau CTO1 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA); ddi voi nguoi duge nguoi dai dién
hodc ban quan 1y co sd tin ngudng dong ¥ cho dang ky thudng trt
dé truc tiép quan 1y, to chirc hoat dong tin ngudng tai co s& tin
ngudng thi trong td khai phai ghi 16 y kién dong y cho dang ky
thuong tra ctia nguoi dai dién hoac ban quan 1y co so tin ngudng,
trir truong hop da co y kién dong ¥ bang van ban;

+ Giéy to, tai liéu chirng minh 1a chirc sdc, chirc viée, nha tu hanh
hoac nguodi khac hoat dong ton gido va dugc hoat dong tai co sd ton




gido d6 theo quy dinh ciia phap luat vé tin ngudng, ton gido d6i véi
nguoi hoat dong ton giao duoc bd nhiém, bau cir, suy ci, phén cong,
thuyén chuyén dén hoat dong ton gido tai co so ton giao; gidy to, tai
liéu chimg minh 13 ngudi dai dién co so tin ngudng ddi voi nguoi
dai dién co so tin ngudng;

+ Vin ban xac nhan cta Uy ban nhan din cap xi vé viéc trong co sO
tin ngudong, co s& ton giao cd cong trinh phu trg 1a nha &.
- Truong hop tré em, nguoi khuyét tat dac biét nang, nguoi khuyét
tat nang, ngudi khong noi nuong tya dugc nguoi dai dién hodc ban
quan 1y co so tin ngudng, ngudi ding dau hodc nguoi dai dién co sé
t6n gido dong y cho dang ky thudng tra tai co s tin ngudng, co s¢
ton giao co cong trinh phu tro gidp 1a nha o, hé so gom:
+ To khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo
Théng tu s6 56/2021/TT-BCA), trong d6 ghi 18 ¥ kién ddng ¥ cho
dang ky thuong tra cua nguoi dai di€én hoac ban quan ly co sé tin
ngudng, nguodi dung dau hoic nguoi dai dién co sO ton gido, tru
truong hop da co ¥ kién dong y bang vin ban;

+ Vin ban xac nhan cia Uy ban nhin dan cip x3 vé nguoi thudc dbi
tuong quy dinh tai khoan 2 Piéu 17 ctia Luat Cu tra va viéc trong co
sO tin ngudng, co s& ton gido co cong trinh phu trg 1a nha 6.

* Nguoi duge cham soc, nudi dudng, trg gitp dugc dang ky thuong
tra tai co sO trg gitp xd hoi hodc duge dang ky thuong tra vao ho
gia dinh nhan chdm soc, nudi dudng, trg giup, hd so gom:
+ To khai thay d6i thong tin cu trd (Mau CTO01 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA); dbi v6i nguoi duge ca nhan, ho gia
dinh nhan cham soéc, nudi dudng thi trong to khai phai ghi ro y kién
déng ¢ cho dang ky thuong tri ctia cha ho nhin chim séc, nudi
dudng, chu s hitu chd & hop phap ciia ca nhan, ho gia dinh nhan
cham soc, nuéi dudng hodc nguoi duge uy quyén, trir truong hop da
6 ¥ kién dong ¥ bang van ban;

+ Vin ban dé nghi cua nguoi dimg du co so tro gitp x4 hoi dbi véi
nguoi dugce co sé tro gip xa hdi nhan cham séc, nudi dudng, tro
giup.

+ Gidy to, tai liéu xac nhén vé viéc cham soc, nudi dudng, tro gitp.

* Nguoi sinh séng, ngudi 1am nghé luu dong trén phuong tién dugc
dang ky thudng tra tai phuong tién, ho so gdm:

- To khai thay d6i thong tin cu tra (Mau CTO1 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA); d6i voi ngudi ding ky thuong tra
khong phai la chu phuong tién thi trong to khai phai ghi 6 y kién
doéng v cho dang ky thuong tri cua chu phuong tién hodc nguoi
duoc Gy quyen, trir trudng hop di c6 v kién dong ¥ bang vin ban;

- Gidy chtng nhan dang ky phuong tién va gidy chimg nhan an toan
ky thuat va bao vé moi truong cua phuong tién hodc van ban xac
nhan cta Uy ban nhin dan cap xa vé viéc st dung phuong tién do
vao muc dich dé & d6i v6i phuong tién khong thudc ddi twong phai




dang ky, dang kiém;

- Van ban xac nhan cta Uy ban nhan dan cip x3 vé dia diém phuong
tién ding ky dau, dd thuong xuyén trong trudng hop phuong tién
khong phai ddng ky hoac noi dang ky phuong tién khong trung véi
noi thuong xuyén dau, do.

* Pang ky thuong tra tai noi don vi dong quan trong Cong an nhan
dan:

- T& khai thay d6i thong tin cu trd (Mau CTO1 ban hanh kém theo
Thong tu s6 56/2021/TT-BCA);

- Gidy gi6i thiéu cua Thu truong don vi quan 1y truc tiép ghi 16 ndi
dung dé lam tha tuc dang ky thuong tra va don vi ¢6 chd & cho can
bd chién si (ky tén, dong dau).

* Luu y: Ngoai nhitng gidy to, tai liéu dwoc quy dinh nhw trén thi:

- Truong hop nguoi dang ky thwong tru la nguoi chua thanh nién
thi trong to khai thay déi thong tin cw trii phdi ghi ré y kién dong ¥
ciia cha, me hodc nguoi gidm ho, triv truong hop da cé y kién dong
¥ bang van ban.

- Truong hop nguoi dang ky thwong tru la nguoi Viét Nam dinh cu
& nuwde ngodi con quoc tich Viét Nam thi trong hé so dang ky
thuong tru phaz c6 hé chiéu Viét Nam con gid tri sir dung; tmmng
hop khéng c6 ho chiéu Viét Nam con gid tri sw dung thi phai co gidy
to, tai lieu khac chirng minh c6 quoc tich Viét Nam va van ban dong
¥ cho gidi quyét thuong trii ciia co quan quan Iy xudt, nhdp canh
cua Bo Cong an.

- Truong hop nguoi nuéc ngoai dwoc nhdp qudc tich Viet Nam thi
khi dang ky thuong tru lan dau phai c6 Quyét dinh cua Chi tich
nuée vé viéc cho nhdp québc tich.

- ST quan nghiép vu, ha si quan nghiép vu, si quan chuyén mon ky
thuat, ha st quan chuyén mon ki thudt, cong nhdn cong an da dang
ky thwong trii tai don vi déng qudn ma chuyén dén ché ¢ hop phdp
mdi ngoai don vi déng qudn va di diéu kién dang ky thuong tru, dé
nghi dang ky thuong tri tai ché ¢ méi thi hé so dang ky thwong tri
phai kem Glay gidi thiéu cia Thi trudng don vi quan Iy truc tiép (ky
tén va dong dau).

b) Sb lugng hd so: 01 (mot) bo.
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